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Statement 

 

All our young people at Farney Close have an Educational Health Care Plan [EHCP]. 

The Assessor/SENCO will ensure:  

 

• All tests used are age appropriate, standardised, and the most recent edition of 

the tests 

• Only sign off their own assessments 

• Follow the school’s reporting policy  and use the guidelines that the JCQ Access 

Arrangements and Reasonable Adjustments [AARA] set out to show that the test 

scores support the Access Arrangements. 

• Depending on the school-based evidence, a cover note for young people with 

EHCPs is required to show individual specialist evidence. 

 

What’s in a name? 

 

A ‘Diagnostic Assessment’ in the context of Access Arrangements is limited to 

confirming that a difficulty in learning exists.  Specifically, a difficulty that affects 

performance in examinations and assessment. It should not be confused with a full 

diagnostic assessment to confirm whether a young person has a specific learning 

difficulty which requires a much broader range of tests. 

 

The Assessor must make the young person and/or parents aware that this is unlikely to 

constitute a diagnosis of an SpLD depending on the range and depth of the 

assessment made. 

 

These two understandings of ‘Diagnostic Assessment’ are quite different things.  In the 

case of Examination Access Arrangements, the professional: Assessor/SENCO selects 

only those tests felt necessary to show the difficulties experienced by the candidate in 

exam conditions.  

 

 

What principles will the Assessor apply when considering what tests to use? 

 

The JCQ does not publish a list of acceptable tests. Therefore, the Assessor will evaluate 

tests to see if they match the needs of young people at Farney Close.  As part of this, 

the Assessor will use the example from Figure 8.1 found in PATOSS publication “Assessing 

the need for access arrangements during examination” 4th Edition. (See Appendix 1 

below). 

 

At the beginning of each academic year the Assessor will check the JCQ guidance 

and note any changes.  

 

Additional checks will made throughout the year to check this site for any 

amendments.  

JCQ website: www.jcq.org.uk 

http://www.jcq.org.uk/
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It is the responsibility of the Examination Officer and the SENCO/Assessor to maintain the 

integrity and validity of the examination process and day to day operation of Access 

Arrangements will remain the responsibility of the Examination Officer and the 

SENCO/Assessor.  

 

What are the requirements from the JCQ for Farney Close as an Examination Centre? 

 

• The rigour of testing conditions is maintained. 

• The quality of reports is such that all required evidence is provided to justify 

requests. 

• Arrangements are recommended only for those with genuine and formally 

identified needs which reflect their normal way of working within the School. 

 

The Assessor will evaluate tests every year in accordance with the JCQ 

recommendations.  

 

The Assessor will only use up-to-date, age appropriate, nationally standardised tests. 

 

The Assessor will check test catalogues each year in order to maintain best practise 

regarding assessment materials.  

 

The Assessor will attend training whenever possible to keep up to date. 

 

All testing for concessions to be to be carried out by the SENCO/Assessor. 

 

Each young person will be tested according to their needs.  

 

All tests to be carried out professionally in test conditions and marking and scoring done 

as recommended by each test. 

 

The SENCO/Assessor will advise on the full range of arrangements available so that the 

best approach is considered for each candidate. 

 

What will the Examination Officer and the Assessor arrange throughout the year? 

 

For Young People in Year 11 

A Cover Note detailing individual need and usual working practice must be signed and 

dated by the Assessor once teachers have confirmed the young people are 

completing the final examinations in their subject. 

 

The Cover Note must be written on School headed notepaper, signed and dated by 

the Assessor and must address the bullet points as follows: 

• Extra time up to and in excess of 50% [exceptional cases only] 

• Scribe 

• Any other individual arrangements for instance sensory breaks, prompts, 

coloured overlays or a separate room.  
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September of Year 9 

The assessor/SENCO will gather information from the School to consider which young 

people may need access arrangements. 

 

November of Year 10 

All young people are tested by the Assessor/SENCO using 

The DASH: Handwriting Test; Access reading comprehension and WIAT-IIIUK-T single word 

reading and spelling and any other test felt appropriate for an individual.  These are 

administered on a one to one basis. 

 

November/December of Year 10 

The Assessor/SENCO will mark screening tests and set up a file of evidence and 

information for all young people who may need access arrangements. 

The Assessor/SENCO will discuss findings with teachers and see what they think is best for 

our young people. 

The Assessor/SENCO will decide who to make the appropriate access arrangements for 

on the basis of: 

 

1. EHCP 

2. Test results 

3. The school’s knowledge of the young person 

4. Their normal way of working 

5. The requirements of the subjects they are taking 

 

The Assessor/SENCO will sign their own assessments. 

Following this the Assessor/SENCO will discuss with young people what concessions will 

be most beneficial to them. All candidates given Access Arrangements will sign a ‘Data 

Protection Notice’ giving their permission for their data to be entered on (AAO) Access 

Arrangements Online. 

 

 

January/ February of Year 10 

 

The Examining Officer and the Assessor/SENCO will work together to gather all 

information giving history of need and provision. 

 

The Examining Officer and Assessor/SENCO will apply for Access Arrangements online 

for each young person.  In the case of a young person not qualifying for Access 

Arrangements Online, representation is made directly to the Examining Body for 

adjudication.  

 

The Examining Officer and Assessor/SENCO will then consider any other arrangements 

which no longer require prior approval, but which can be allowed by the School if they 

are the candidates normal way of working.  However, these arrangements will still have 

practical implications in terms of organisation and equipment even though no 

permission is required. 
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March of Year 10 

The Examining Officer and Assessor/SENCO will inform young people, parents and staff 

of the outcomes of online applications. 

 

Young people will need practise using their allocated Access Arrangements in mock 

exams, tests, and in the classroom. 

 

Where a Scribe is used, guidance on this will be provided to the young person, teachers 

and Teaching Assistants by the Assessor/SENCO to ensure examination regulations are 

adhered to and form part of the young persons usual way of working. 

 

The Examining Officer and Assessor/SENCO will collaborate in arranging resources/ 

personnel/accommodation for each examination or controlled assessment. 

 

The Examining Officer and Assessor/SENCO will also ensure staff acting as Readers, 

Scribes etc are trained by the Assessor/SENCO and Examining Officer to ensure that 

they understand the requirements of their role. 
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Appendix 1 

 

Principles of evaluating a Test 

 

Is the test “a good fit” with my young people? 

 

• Where was it published? Do I have 

the most up-to-date edition? 

It is important to compare candidates 

against the most up-to-date information 

available, to give a fair representation of 

the population now. It is recommended 

that tests are less than 10 years old, 

although this presents a significant 

problem at present for some key areas of 

testing! 

 

• What age range does it cover? The test should more than span the age 

of the candidate, as results at the very 

edges of test ranges are less reliable. 

 

• Has it been standardised using a 

large and diverse sample 

population? 

A better and bigger sample will more 

likely include similar individuals to the 

candidate and thus give a fairer 

comparison. 

 

• Where was it developed? A UK test will be preferable if one is 

available but USA tests are fully 

acceptable. 

 

 

Is the test “a good fit” with the assessment needs? 

 

• Does the test measure what it claims 

to measure? Is it valid? 

A valid test ensures the test activities are 

good tools to measure the target skills. 

• Does the manual give standard 

scores? 

Standard scores based on a mean of 100 

are most often, though not always, 

required by AAO so these are most 

useful. Other types of score can be 

converted. 

• Is it an individual and/or group test? Group tests can help with the workload 

but do not allow close investigation of 

individual strengths and weaknesses. 

 

• Are parallel forms available? These allow you to compare progress 

over a short period of time. Tests without 

parallel forms often require at least 6 

months before you can re-use them. 
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Is the test statistically sound? 

 

• Does the manual include information 

about test reliability? Does is give 

consistent results? 

•  

A reliable test does what it says on the 

tin: gives a reliable, reputable result. 

• Will the format of the test work for my 

young people? 

A good test needs to be accessible in 

terms of print, layout, paper quality and 

the provision of practise items. If online, 

do layouts or IT skill requirements 

influence the result? 

 

• Will this test fit into my work 

environment? What are the on-going 

costs? 

The best test in the world is no good if it 

takes so long to administer, mark and 

score you could never fit it into your 

working day! 

 

 

 


