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Farney Close School, 

Bolney Court, Bolney, West Sussex, RH17 5RD 

Job Description

 

Job Title:             Science Technician 

Reports to:  Head of TAs

 

Pay – £20,952.96 

 

Brief Description of Job (Purpose):  

To work as Science Technician in our school’s secondary provision, supporting young 

people with Social, Emotional and Mental Health or/and associated needs. 

Purpose of the job:  

To provide technical support to the teaching staff in the science department as a 

member of a team. Looking after and providing science resources for lessons and 

caring for the laboratories and preparation rooms. 

Duties: 

Meets with the Science teacher on a daily basis for allocation of tasks.  

• Becomes familiar with the science teaching timetable in designated 

laboratories and liaises with all teaching staff in the science department on 

issues including queries about requests for apparatus, clashes of requests for 

equipment, technical or health and safety advice 

Checks the teachers requests for equipment and prepares apparatus, materials and 

solutions, including data logging activities and setting up science computers.  

• Delivers adequate supplies/sets of apparatus, books, worksheets, videos, other 

materials and solutions to laboratories. This can include setting up of apparatus 

for demonstrations as appropriate or for practical exams or assessments.  

• Retrieves apparatus, books, worksheets, other materials and solutions after use 

and return to storage. This includes the filing of worksheets.  

• Collects flora and fauna as necessary.  

• Prepares solutions and equipment for practical’s and assessment after 

appropriate training. Preparation and disposal of Science and practical’s and 

assessments following CLEAPSS guidelines after appropriate training.  
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• Participates in the development of practical activities including constructing 

apparatus, trialling practical work and providing feedback. 

Cleans glassware and other apparatus.  

• Handles and disposes of hazardous chemicals and waste laboratory materials 

in accordance with level of technical expertise and following established 

guidelines. Keeps all hazardous substances secure, checks frequently and 

keeps records.  

• Checks regularly that equipment is in good working order and performs 

general maintenance and repair of apparatus and equipment.  

• Carries out routine care of plant and animal collections.  

• Carries out stock checks of consumables, chemicals, apparatus, books and 

worksheets. Organisation, care for and storage of equipment, materials 

(including worksheets and books) and apparatus.  

• Maintains appropriate quantities of stock and bench solutions in accordance 

with guidelines. 

Checks services in laboratories and preparation rooms for safe working order on a 

regular basis and reports any damage or deficiency to line manager.  

• Ensures that gas and electrical supplies are turned off in all laboratories at the 

end of the school day and that the eye wash tube is still in place. Maintains a 

supply of paper towels and lab cleaning kits in laboratories. 

• Carries out regular safety checks in laboratories and on equipment as directed 

by the senior technician or Head of Science. (These include daily weekly, 

monthly and annual checks as appropriate).  

• Keeps work surfaces and sinks clear and ensures that they are free of items or 

substances hazardous to health.  

• Ensures all storage is well organised and that items are readily accessible. 

Labels all stock clearly. 

The Technician may also be asked to assist in the purchasing of equipment or 

materials from local shops on occasions, as appropriate.  

• Maintains an up-to-date inventory of resources. Files information, instruction 

and service records relating to science resources.  

• Keeps logs, records, health and safety guidelines, catalogues and request slips 

in designated area. 

Works within the safety guidelines of the department, school, LEA and statutory 

requirements. 

• Keeps fully up-to-date with current safety and security methods in relation to 

the technician service to the science department, in accordance with school, 

county and national guidelines. 

To work in partnership with and support the teaching staff, principally in connection 

with the care and education of pupils attending nursery or reception classes, but also 

other classes as deemed appropriate.  
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To be a positive team member, contributing to the well-being and life of the whole 

school community.  

To promote the inclusion of all pupils.  

Main Duties and Responsibilities:  

Working closely with technical and teaching colleagues: helping to provide the best 

possible education for students through science.  

Science lessons resources: providing equipment and materials for lessons and 

servicing practical lessons.  

Equipment, chemical supplies and livestock: maintaining equipment in good working 

order, keeping adequate supplies of stock and safe storage.  

Laboratories and preparation rooms: participating to maintain laboratories and 

preparation rooms as safe and effective working environments.  

Information and records: performing clerical and administrative tasks relating to all 

other key accountabilities.  

Health and safety: carrying out all tasks within health and safety guidelines. 

Ability to support young people in self-regulating and helping them find strategies to 

manage their behaviour. 

Support classroom routines and establish a caring ethos and safe environment for the 

children.  

Actively encourage children’s independence and the development of self-help skills.  

Discuss with the teacher ways of working with the children that enables them to 

develop their full potential.  

• Contribute to planning meetings.  

• Make observations and keep notes on children’s performance, liaising with the 

teacher about their progress. Keep assessment files up-to-date.  

Promote good practice both through presentation of children’s work in displays and 

in interactive displays that encourage questioning and vocabulary.  

To take part in in-service training that further develops your professional skills and 

knowledge.  

To supervise children in the playground on a rota basis.  

General Statement: 

 

• To undertake any reasonable duties as requested by the Senior 

Management Team. 
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• This job description may be altered without notice due to changes in 

technology, policy practice, procedure or legislation. 

• This job description is not necessarily an exhaustive list of duties but is 

intended to reflect the range of duties the post-holder will perform.   

• Report immediately to a Senior Manager, or any other appropriate person, 

any malpractice or evidence of malpractice of any member of staff. 

• Read, understand and be required to sign, as requested, all relevant school 

policies. 

Equal opportunities 

We are committed to achieving equal opportunities in the way we deliver services to 

the community and in our employment arrangements. We expect all employees to 

understand and promote this policy in their work. 

 

This post is subject to an Enhanced DBS (with Barred List) check.  Our school is 

committed to equality and promoting the welfare of children and expects all staff to 

share this commitment.  

REVIEW   

This job description will be reviewed at least once per year in line with your annual 

appraisal and may be subject to amendment or modification at any time after 

consultation with the post holder.   

Health and Safety:  

In carrying out the tasks in this job description you have a duty (under Health and 

Safety legislation) to take reasonable care for the health and safety of yourself and 

that of others. This implies taking positive steps to understand the hazards in the 

workplace, to comply with safety rules and procedures and to ensure that nothing 

you do, or fail to do, puts yourself or others at risk. This includes managing a safe and 

secure environment for staff and students.  

This duty includes checking that any person entering the Farney Close site has a right 

to do so and their visit is recorded in accordance with the school’s procedures.  

Your contribution:  

Efficient execution of the tasks on your job description will ensure that the school will 

offer a good service to our customers. You will, therefore, be making contributions to 

other employees, matters affecting individual young people, the achievements of the 

group as a whole and enhance our relationship with parents, carers and local 

authorities.  

Name  

 

 

Signature 

 

 

Date 
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Science Technician  

Person Specification 2021 

 ESSENTIAL DESIRABLE 

EXPERIENCE Successful experience as a Science Technician Have also held a position as a teaching assistant in 

a special needs setting for two years or more 

QUALIFICATIONS • 5 GCSEs, including English and Maths GCSE grades A - C  

• Up-to date First Aid training or a willingness to undertake 

training 

• Educated to at least Level 3 (A level A* to C or equivalent) 

in Science or relevant laboratory technician experience. 

• Evidence of further qualification / successfully completed 

training in relevant science subject. 

Any other additional childcare qualifications GNVQ 

Level 3 or equivalent qualification 

Team Teach qualification and experience 

SKILLS • An interest in Science as a subject 

• Ability to work as part of a whole school team  

• Ability to work on own initiative  

• Ability to stay calm in all situations 

 

Good ICT skills 

 

DISPOSITION Friendly, calm, with a sense of humour Tolerant, patient 

understanding that children have individual styles of learning 

and needs Motivated by the desire to work with children and 

watch them learn Ability to form sound relationships with staff, 

parents and children Ability to multi-task 

Confident to offer suggestions that develop 

learning activities 

OTHER FACTORS  A commitment to and an understanding of Equal Opportunities  

Willingness to conform to policies and practices promoted by 

the school 

 

Candidates will only be considered if they meet the essential requirements of this person specification 

 

 


